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Dear Parents and Carers 
 
We are writing to keep you apprised of our plans to begin the phased re-opening of Corpus Christi Catholic High School to some 
pupils. The government has asked us to plan a reopening of the school from any date on or after Monday 29th June 2020. It is our 
responsibility to plan a phased reopening based on our judgement of what is safest for our school’s children, families and staff. 
This document explains to you our plan, although it is provisional and could be changed or postponed at any moment in response 
to the ever-changing advice and evidence. 
 
I would like to emphasise again that the safety of children, families and staff remains of paramount concern. We are currently in 
a ‘risk assessment phase’ as directed by the Local Authority. We would like to stress our plans to prepare for a phased return will 
be based upon thorough planning to determine our capacity to implement the protective measures outlined by the Welsh 
Government for schools. This process is being carried out by all schools both locally and nationally at this time. Whilst the plans in 
individual schools may eventually differ slightly based upon local circumstances, we are working closely with other local schools.  
 
The coronavirus (COVID-19) has presented a great number of challenges to us and the whole education community. As part of 
national social distancing measures to mitigate the spread of coronavirus (COVID-19), limited numbers of children and young 
people have attended educational and childcare settings, to ensure that students and staff attending could do so safely. That is 
why, since 23rd March 2020, education and childcare settings have only been open to priority groups. As well as offering face-to-
face provision for those able to attend at the Glantaf Hub Provision, the school has provided a significant support for the remote 
education of those who have remained at home.  
 
As you are aware, on Wednesday 3rd June 2020, the Education Minister announced her intention for schools in Wales to increase 
operations following the period of forced school closure. The “Check in; Catch up; Prepare” phase will take effect from Monday 
29th June 2020. 
 
It is recognised that a return to the school site, will be difficult for some pupils and staff who will have experienced a range of 
challenges during the lock-down period.  
 
We recognise that pupils, parents/carers and staff may feel apprehensive about the risks. However, our provision has been made 
far safer by following the published government guidelines. These include social distancing, hygiene and self-isolation of those 
showing symptoms, or living with someone showing symptoms. This will minimise the risk of transmission of infection. 
 
The decisions we have taken at Corpus Christi are based on advice from the Local Authority Schools Health Advisor and what we 
feel is safe and practicable. We will be working with our pupils and staff to reinforce the key messages of; frequent handwashing, 
good personal hygiene and social distancing, as strategies to reduce the risk of infection.  
 
Following an analysis of the school site, we have established the class size capacity. As a result, while the 2m social distancing 
expectation remains, class sizes will be capped at a maximum of 12 pupils per class. Each class will form a ‘bubble’. These ‘bubbles’ 
will be situated in a designated zone of the school (Blue – Pavilion 1, Red – Pavilion 2 and Grey – Pavilion 3). There will be a 
collection of ‘bubbles’ in each specified zone. Regrettably, there will be limited contact with other pupils to minimise the risk of 
transmission of the virus. Pupils will not be in their normal classes and will be assigned classes on the day (They will not be able to 
go in with their friends).  
 
We are really looking forward to welcoming your child back to school. All the information in this correspondence will be discussed 
upon their return so all pupils fully understand these new procedures 
 
Stay safe & God bless 
 

 
 
Patrick Brunnock  
Headteacher 



 
 
Introduction and context 
The school was closed for statutory education on 20th March by Kirsty Williams, Minister for Education following the outbreak of 
Covid-19 (Coronavirus) and subsequent worldwide pandemic. 
 
Schools were notified on 3rd June that they would restart from 29th June for the purpose of ‘check in, catch up and prepare’ with 
all pupils.  The summer term will now end as scheduled on Friday 17th July. This will give three weeks of contact time with pupils 
prior to the summer holidays. 
 
At the time of writing, Wales is still categorised as in the ‘red’ phase of its lockdown, 
(Unlocking our society and economy: Wales’ roadmap published) Due to the strict social distancing measures in place, a maximum 
of 33% of pupils can attend school at any one time. 
 
Therefore, the school has developed a revised timetable for both pupils and staff for the remainder of the summer term, 
prioritising the health and wellbeing of the whole school community. 
 
In order to restart the school safely and ensure all pupils and staff are able to adhere to social distancing guidelines, the following 
protocols and safety procedures are now in place.  It is expected that all staff follow the guidance set out in this handbook. 
 
To inform the production of this information, guidance has been taken from both the Welsh Government and Cardiff Council, in 
particular, from the following documents: 
 
Keep education safe : Operational guidance for schools and settings (COVID-19) https://gov.wales/keep-education-safe-
operational-guidance-schools-and-settings-covid-19 
 
Covid-19 School Restart Assessment (Cardiff Council/Corpus Christi Catholic High School) 
 
Cardiff Schools and Early Years Restart Guidance (Cardiff Council) 
 
School Business Continuity Plan-Coronavirus (Covid-19) (Cardiff Council/Corpus Christi Catholic High School) 
 
Pre-opening building checks 
Prior to opening, the school has undergone statutory maintenance checks, performed by the local authority.  This includes testing 
the water for legionella, and gas checks. 
 
Risk assessments 
The school has undertaken a risk assessment in conjunction with the school’s Health and Safety Officer to assess the building to 
ensure it meets social distancing requirements. Prior to restarting, the school has been ‘signed off’ by our Health and Safety 
Officer, confirming that the measures in place meet national and local guidelines. 
 
Site preparation 
An assessment of the school site has been undertaken, taking into consideration movement around the school, access and egress 
from rooms and toilet facilities.  Due to school corridors being less than two metres wide, there is a one-way system in place.  Use 
of the one-way system is compulsory for all pupils. 
 
Floor tape is in place in classrooms, offices and corridors to aid social distancing.  In classrooms, there is a 4m² space to provide a 
designated teacher area.  In corridors, there is tape at 2 metre intervals.  Staff and pupils must not stop in the corridors as this will 
cause congestion.  There is signage in all areas to remind staff and pupils of the social distancing guidance.  It is expected that all 
staff and pupils adhere to the guidance.  
 
To reduce the footfall across the school, pupils will remain in their allocated classroom whilst on site, except for going to an 
allocated toilet within their zone. 
 
There are two one-way paths for pupils to take as they enter and leave the school premises.   One queue is for pedestrians and 
the other for pupils arriving by bicycle or bus.  There will be a ‘stop and wait’ system where the two lines converge.  This will be 
managed by a member of SLT and the ALN department to ensure social distancing is maintained.   
 
Supervision will be in place to support these measures. 
 
 
 
 

https://gov.wales/keep-education-safe-operational-guidance-schools-and-settings-covid-19
https://gov.wales/keep-education-safe-operational-guidance-schools-and-settings-covid-19


Preparation for re-opening 
Twenty rooms have been adapted for up to 12 pupils plus one member of staff. Attendance will be as follows: 

Monday Year 10 and Keyworker/Vulnerable pupils 

Tuesday Year 9 and Keyworker/Vulnerable pupils 

Wednesday Year 8 and Keyworker/Vulnerable pupils 

Thursday Year 7 and Keyworker/Vulnerable pupils 

Friday Keyworker/Vulnerable pupils (and also used as a KS2-KS3 Transition Day) 

 
We envisage a maximum of 215 pupils on site at any one time.   
 
Blended Learning 
Blended Learning continues to be the primary source of academic support and challenge and we thank you for engaging so 
positively with it.  The end of the school year is less than four weeks away and teachers in some subjects will use digital learning 
activities to assess the progress that students have made and teachers will also begin to identify where there may be gaps in 
knowledge and understanding.  
 
Such analysis will help with the planning of what to teach in the new school year.  We are very aware that pupils have had a 
prolonged period of absence from school and, despite everybody’s best efforts, they will not have learned the content delivered 
in their different subjects as well as if they had been in school.  This is not a criticism, just the reality.   
 
Public Examinations 2021 
We recognise that new Year 10 and 11 pupils and their families will be concerned about GCSE examinations next summer.  Given 
the amount of teaching time missed, it is highly unlikely that examinations will return to normal.  The lack of information 
provided to schools regarding this has been a source of frustration.  Whilst nothing is confirmed, there is, though, increased 
chatter amongst education commentators that next summer will see pupils’ grades determined by a combination of 
examination and teacher assessment.  However, as this unfolds, we will plan to give our pupils the best opportunity to achieve 
the grades they deserve and I will keep you updated on any further developments. 
 
Well-being  
Promoting positive mental health and well-being is more important than ever during these challenging times.  Our pastoral staff 
are in regular contact with those pupils they feel may need a little extra support, or who have reached out directly to them.  If 
you or your child would benefit from some pastoral support, please liaise directly with their Head of Year or Key Stage Phase 
Leader.  There is plenty of help and many people ready and eager to provide it; we encourage anyone in need to speak out. 
 
Attendance 
All pupils at Corpus Christi will have the opportunity to attend school over the remainder of the academic year. However, there 
is no expectation that families send their child to school against their will. Our aim is to explain how we are mitigating the risk of 
transmission. However, while the latest health and medical advice around social distancing remains in place (i.e. 2m distance), 
there is a limit on the numbers of students and staff who can safely be on site. 
 
We will be maintaining a record of attendance and we ask that our families who have indicated their intention to send their 
child, notify the school if their child is unable to attend. This will help us in our planning and to identify further support, where 
required. 
 
Understanding zones  
For the remainder of the academic year, the school has identified designated zones (Blue – Pavilion 1, Red – Pavilion 2 & Grey – 
Pavilion 3), where classes will be based. These classes will become ‘bubbles’ with no more than 12 pupils. Each zone will be 
made up of a maximum of eight separate ‘bubbles’, to reduce the amount of contact students and staff have with each other.  
 
Designated staff will be allocated to a zone. This will include members of the pastoral team and leadership team. They will be on 
hand to support pupils, and other staff, during this phase of reopening. Pupils will remain in their designated zone and bubble 
whilst outside during break and lunchtimes.  
 
‘Bubbles’ within each zone will gain access to the rooms using designated stairwells and use identified toilet facilities. Pupils at 
Corpus Christi will remain in the same classroom throughout the day, with the exception of designated breaks.  
 
Staff training 
All staff at Corpus Christi will have received training prior to the restart of school.   
This training will have included: 

 Curriculum focus and delivery  

 Behaviour management  

 Safeguarding protocols  



 Health and Safety; safe movement and working practice  

 Safe use of PPE; how to don and doff and safe disposal  
 
First Aid 
The school’s first aiders will have received additional first aid training prior to the return of pupils.   
 
Use of face coverings  
The Chief Medical Officer for Wales has issued guidance on the use of face coverings for the purpose of COVID-19. The school will 
follow this guidance. As a result, it will not supply face coverings beyond the use of personal protective equipment, when required. 
However, the school recognises that students and staff may wish to wear a face covering if this supports their wellbeing and 
confidence. In this situation, the face covering should be worn to cover mouth and nose. Face coverings may not be transferred 
between individuals and non-disposable face coverings should be stored in a plastic bag when not used. Any disposal of PPE must 
be in designated bins around the school. 
 
Uniform expectations  
Pupils will be attending in school uniform or as close to school uniform as possible during the current circumstances. The wearing 
of ties is NOT a requirement. 
 
Visitors to school 
Visitors to the school are not permitted, with the exception of deliveries and local authority officers, unless agreed in advance by 
the Head teacher.  Parents and carers are not permitted on site and any communication must be via letter, phone, text or email. 
 
Cleaning and maintaining the site  
The school’s cleaning team have undertaken additional training to ensure all used areas of the school are cleaned in line with 
the current guidance provided by the local authority and Public Health Wales. 
 
The buildings will be cleaned regularly and at least three times a day. Hard surfaces will be cleaned with warm soapy water and 
then disinfected with the cleaning products normally used. Particular attention will be given to clean ‘high-touch’ areas and 
surfaces, which will be cleaned more frequently than normal, including bathrooms, railings, tables, equipment and door handles. 
Our cleaning staff will be expected to maintain social distancing from each other and from teaching/support staff and students 
at all times. 
 
Tissues will be placed in a separate waste bin and disposed of safely. The school will double-bag waste in line with latest 
guidance and ensure it is removed daily. 
 
If any waste is suspected of being in contact with someone showing symptoms of COVID-19, it will be placed in a waste bag, held 
in a secure place for 72 hours then disposed of as other waste is.  
 
School day 
The school day will start and finish at the same time. Students and staff will attend for full day sessions. For all pupils, the day 
will be split into four sessions.  
 

 Session 1: Health & Wellbeing;  

 Session 2: Blended Learning 

 Session 3: Skills – Literacy & Numeracy 

 Session 4: Reading / Liturgy 
 

*Key Worker Children – The day will begin at 8.30 and end at 4.30pm. 
Key worker children will not follow these sessions and will be asked to continue with the work provided by their classroom 
teachers.  
 
Arrival & Departure 
If you intend on bringing your child to school for their sessions, please remember that cars will not be allowed on the school site. 
You should be able to drop your child off outside the school gates.  
 
Pupils will arrive at school via the main gate if they are walking or coming by car. The gates will be locked and manned. Only buses, 
or pupils with specific needs will be allowed entry onto the school site. There will be no more than two buses on the school site 
at one time. 
 
Corpus Christi pupils who cycle or who come by bus will follow a one-way path. Pupils who have walked onto site will follow a 
different one-way path. In front of the school entrance, these two paths converge.  At this point, pupils will be required to wait 
until called forward by a member of the SLT who will be sat at a desk under the canopy directly at the main entrance of the school.  



Pupils will then be allocated a designated room within one of the zones. They are then expected to make their way to a classroom, 
ensuring the hand sanitiser is used on entry to the building. Pupils will then follow the one-way markings until they arrive at their 
classroom. Staff will be in the classroom and orchestrate a calm entry, ensuring pupils fill from the furthest point from the door 
until the last seat is occupied. It will be a ‘first in, last out’ system. 
 
For recreational times classrooms will exit the building one classroom at a time, and follow the one-way route to their recreational 

area, where they will be met by the Headteacher, HOY or member of SLT for supervised break.  

 

Timetabling and curriculum 
The focus for the summer term is for all pupils to ‘check in, catch up and prepare’ as the national curriculum is suspended for the 
remainder of the summer term.  In most cases, pupils will initially attend for full days only, with a structured start and end.  
However, in some cases there may be more regular face-to-face contact with pupils, such as those who are attending the Hub 
Provision, vulnerable pupils and ALN pupils who require additional support.  
 
In addition, consideration has been given to the transition of each year group. 
 
Daily routines 
Pupils: On arrival to their zone, pupils will have been told to use the hand sanitiser situated at the start of each pavilion. Pupils 
should then be met at the door (maintaining social distance) by their designated teacher and allocated a desk and seat.  They are 
to go directly to their seat and sit down. Filling the seats from the furthest point of the door first. 
 
Pupils will need to bring their own equipment to school. Upon pupils’ arrival at class, a pen and an exercise books will be in place 
on the desk, pupils are asked to bring these to every subsequent day they attend. Equipment must not be shared but there will 
be a small amount of spare equipment in each classroom. Gloves will be worn when distributing items.  
 
Pupils, other than those attending the Hub and targeted vulnerable pupils, will be attending school for full day sessions initially.  
There will be break and lunch during this time and all pupils MUST bring a packed lunch with them which they will eat at their 
desk or in the yard areas.  There are NO canteen facilities available. 
 
At the start of each session pupils will be reminded of the following protocols: 
 

 They must sanitise their hands regularly, before they come to school and when they are in school.  

 They must use hand sanitiser regularly when in school, especially when moving around high contact areas. 

 They must ask to go to the toilet; they must use their dedicated toilet and will be allowed to go one at a time.  A toilet 
monitor will be on duty to supervise toilet queues as described above. They must wash their hands thoroughly before 
leaving the toilet, and re-apply hand sanitiser when they re-enter their zone 

 When moving around, they must follow the one-way system and keep 2 metres apart at all times. 

 These measures are designed to keep everyone safe and it is expected that everyone will adhere to them.  Any pupils 
failing to follow the protocols will be dealt with appropriately. 

 
Hub provision 
The Hub provision for the pupils of key workers is housed in Pavilion 1 (Blue Zone) for Corpus Christi pupils only.  Applications to 
the Corpus Christi Hub will be overseen centrally, by the local authority.  Pupils eligible for a place in the Hub will be entitled to 
attend up to 5 days per week from 8.30am to 4.30pm.  This provision will be staffed by Corpus Christi staff on a rota basis. At 
3:25pm, members of staff in the Blue Zone, will escort their pupils to the hall where they will stay for the final hour of the day. 
They will be supervised by the Headteacher or a member of SLT. 
 
Pupils would have been allocated a place by Cardiff Local Authority. Parents would have had to apply for their place through the 
council website. Please see previous correspondence for further information on Hub provision. 
 
If you have been granted a place within the Key Worker Hub, please note that your child will only have access to the Blue Zone. 
They will not be able to join their year group on their designated day. 
 
Pupils in the Blue Zone will have access to the Tennis Courts, for recreational time.  As with all pupils’ food and refreshments will 
not be provided at the Hub so children will be expected to bring their own lunches, drinks and snacks. 
 
The Hub will operate the following timetable: 
 

 8.30am  Arrival 

 10.30-11am Break 

 12.30-1pm  Lunch 

 4.30pm  Departure 



Special Amendments to Corpus Christi Catholic High School  
Positive Behaviour Policy  
During Covid-19 Epidemic 
  
Behaviour Principles  
In light of the need for children to behave differently and to follow specific rules on their return to school during the Covid-19 
epidemic, this amendment to the Positive Behaviour Policy outlines specific changes to guidance that pupils will have to follow. 
Our sole guiding principle when making any changes or adjustments to policy is to be able to keep all of our children, families 
and staff safe and place their wellbeing at the forefront of everything we do. These amendments will need to be communicated 
to pupils, parents and staff. 
  
Behaviour Expectations: 

 amended expectations about breaks or lunch times, including where our children may or may not gather 

 clear rules about coughing or spitting at or towards any other person – this could lead to exclusion at the discretion of the 
Headteacher 

 rewards and sanction system where appropriate if changed from main body of policy  

 clear rules for pupils at home about conduct in relation to remote education 
 
School Routines and Procedures: 

 following any altered routines for arrival or departure 

 following instructions on who pupils can socialise with at school 

 moving around the school as per specific instructions (for example, one-way systems, out of bounds areas, queuing, one person 
only in the toilets) 

 rules about sharing any equipment or other items including drinking bottles 

 use of toilets 
  
Hygiene and Health Expectations:  

 following school instructions on hygiene, such as hand washing and sanitising 

 high expectations about sneezing, coughing, tissues and disposal (re-enforce ‘catch it, bin it, kill it’) and avoiding touching your 
mouth, nose and eyes with hands 

 tell an adult if you are experiencing symptoms of coronavirus 
  
Mental Health and Emotional Support: 

 Curriculum changes to support children, e.g. Emotional Health and Wellbeing (PSE, Christian meditation etc.) 

 Additional support that pupils can access above and beyond classroom provision if required – use of school counselling 
provision/EHW Hub/Chaplain support/Pastoral support 
 
The following will be implemented before & during the Pre-Return Phase: 

 Communicate with all staff the new procedures for dealing with incidents and making referrals. 
 
 
The following is the revised workflow pattern for staff in dealing with behaviour issues, should they arise: 
1. A clear warning is given to the pupil, that addresses the behaviour. 
2. A recorded warning is given which is emailed to the Emotional Health & Well-being Coordinator. 
3. HOY/SLT Drop in to check situation. 
4. EHW Coordinator is emailed, HOY/Duty SLT are contacted by phone and remove the pupil from the classroom and arrange 

collection. 
 
For serious breaches of social distancing, including deliberate anti-social acts, teachers should move to stage 4. Following this, 
the Headteacher may request that a pupil remains at home or may be served with a fix-term exclusion. 
Such actions will be taken to maintain the safety of all staff and pupils and to comply with the Health and Safety guidance of 
the Welsh Assembly Government and the NASUWT. 
 
Transition 
There will be some face-to-face transition for Year 6 pupils during the summer term. Year 6 transition will be undertaken online 
and on site with some face-to-face transition taking place. A member of SLT & the Head of Year will support this process and work 
with the feeder primary schools to ensure each pupil has the opportunity to visit Corpus Christi  
 
Catering/refreshments 
There are no catering facilities available on site.   
Pupils will be advised to bring all food and drinks with them.   
 
 



Social distancing  
The school has taken steps to ensure social distancing arrangements are in place and supported. The school’s expectations 
around social distancing have been developed to help keep pupils & staff safe and well. These measures are designed to help 
ensure that the chain of infection is broken. Visual displays will be a noticeable addition to the school site upon its phased re-
opening from 29th June. 
 
Social distancing will play a large part in the medium-term planning at school. As far as is reasonably practicable, the school 
would expect pupils to social distance when entering or exiting the school site. Parents/carers will not be permitted to drive on 
to the school premises to drop off and/or collect children. Instead, there is an expectation that any collection would take place 
at the front of the school. However, parents will not be able to enter the premises without a prior arranged appointment. 
 
Test, Trace, Protect  
Test, Trace, Protect came into effect in Wales on 1st June 2020. Similarly, the Education Minister has indicated that school-based 
staff will be able to access testing. However, at the time of writing, the information relating to this is not yet available.  
 
Where a member of staff or child receives a positive test for COVID-19, all pupils and members of staff in that ‘bubble’ will need 
to self-isolate for 14 days. If other cases are detected at the school, the local health protection team from Public Health Wales 
will be in contact to take appropriate steps to reduce risk of reproduction of the virus. This may include requiring further 
individuals to self-isolate. 
 
If your child has symptoms of COVID19, you will need to make arrangements to collect your child immediately. The 
expectation is that you will access the testing system straight away and inform the school with immediate effect with the 
result. We would then request that the school be contacted as soon as possible as we manage the next stages – we would 
need to contact all parents in that ‘bubble’ to inform them and take appropriate actions.  
 
Transport 
In line with the latest transport guidance, the number of pupils which can be transported based on vehicle size are as follows  
 

 Vehicles up to 8 seats – 1 passenger;  

 Vehicles with 8 to 16 seats – 2 passengers;  

 Vehicles with 16 to 25 seats – 3 passengers; and  

 Vehicles over 26 seats capacity varies and will gradually increases depending on the number of rows of seats in the 
vehicle. However, for example, a 70 seater coach with 13 or 14 rows of seats will be able to take a maximum of 13 
passengers.  

 
There will be very limited opportunity for pupils to use school and/or public transport. We advise that our pupils travel to school 
by any means of active travel and/or transported by families. Social distancing should be maintained on the journey to and from 
school. People of different households should only travel together if social distancing is possible. Our pupils should avoid using 
public transport, where possible. Where public transport is used, then pupils should observe public health guidance. 
 
There will be masks on all school buses and they must be worn for the duration of the journey. Pupils will be sat in every other 
row so that the 2m social distancing is adhered to. Pupils will be expected and guided towards the back of the bus to the next 
available seat.  
 
Use of personal protective equipment (PPE) 
It is important to remember that physical distancing, hand hygiene and respiratory hygiene (catching a cough or sneeze in a 
tissue or covering the mouth and nose with an elbow or sleeve) has been identified as the most effective ways to prevent the 
spread of coronavirus.  
 
Hand hygiene is critical before and after all direct contact with a child or young person. In line with the latest medical and 
scientific evidence, there is no requirement for the use of personal protective equipment (PPE) when undertaking routine 
educational activities in classroom/school settings.  
 
The school will continue to work closely with the local authority to ensure personal protective equipment is available. 
 
Emergencies, accidents and first aid  
There will be named members of staff who are qualified in first aid on site each day. In the event of an accident at school, the 
same procedures will apply. However, where one of our pupils requires first aid, staff members must wear appropriate personal 
protective equipment (gloves; face mask; goggles and/or face-shield) whilst administering treatment. Any staff who administer 
first aid or have direct contact with pupils must immediately wash hands and avoid contact with their face until hygiene 
practices have been observed. 
 



Safeguarding  
Corpus Christi recognises that pupils will have encountered different experiences and home environments during lockdown. All 
staff have been reminded of their safeguarding duties within the statutory safeguarding guidance for education settings Keeping 
Learners Safe and with the Wales Safeguarding Procedures.  
 
Safeguarding procedures remain the same. In the event of a safeguarding concern, then pupils and staff are expected to follow 
the usual procedures. Where there is a safeguarding concern, students and staff should report the concern to Mr Harris, Senior 
AHT (Designated Senior Person) immediately; or in his absence Mr McKeever (AAHT), Mrs Llewellyn (AAHT) or Mr Hampson 
(AAHT) - (Deputy Designated Senior Persons). The nominated person will be identified on the daily register. 
 


